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About

xn eyperienced project coordinator knowins Fer wa. in project completion from 
htart to DnihFT IFe project b wah rehponhiqle for re-Aired writins qAdset propohalh 
e)er. .ear, writins qAdset narrati)eh aqoAt pre)ioAh hpendins, plannins prosramh, 
e)enth and coArheh on di1erent topich, welcomins FisF0proDle sAehth and Fohtins 
tFehe e)enthT IFe lo)e for fahFion Fah alwa.h qeen in me, b Fa)e alwa.h conhidered 
m.helf ah a creati)e perhon wFo alwa.h wanth to eyplore ho tFih ih tFe career 
tranhition tFat b want to makeT b Fa)e a trAe pahhion for tFih indAhtr. and wFoe)er 
woAld decide to si)e me a cFance hFoAld know tFat b a will qe a perhon dedicated 
%BBS to si)ins m. qeht and tFri)ins in tFih en)ironmentT 
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xmerican Cornerh vortF (acedonia Nxmerican Corner OFtip Coordinator

2ard Rock Cafe

Experience

Coordinator
xmerican Cornerh vortF (acedonia Nxmerican Corner OFtip Coordinator 
6 xAs JB%: 0 4Al JBJJ

2oArh per week− zB bT Mirectl. Rele)ant gyperience in tFih pohition ; 
losihtich and e)ent plannins from orsaniGation and plannins, to in)itins 
sAehth, preparins tFe room and Fohtins or openins e)enth3 ; man0
asins Oocial (edia xccoAnth for tFe xmerican Corner 0 uaceqook and 
bnhtasram ; creatins hocial media campaisnh, hocial media adh, pohterh, 

.erh, e)ent in)itehT ; qAdsetins, eyperience in writins srant propohalh, 
narrati)eh, plannins a .earl. qAdset and eypenheh and manasins tFe 
srant hpendinsh ; trainins of new emplo.eeh or Corner VolAnteerh and 
facilitation of online coArheh or workhFoph ; pro)idins gnslihF tranhlation 
Noral tranhlation wFene)er tFe Corner Fah Fad Miplomath from tFe UO 
gmqahh. ah sAehthE ; pro)idins cAhtomer her)ice, welcomins )ihitorh, 
Felpins tFem witF tFeir re-Airementh3 alho, qAildins a network of col0
laqoratorh and maintainins contacth and her)ice ; compAter hkillh Ahed 
for data satFerins for reportins, writins reporth, dail. commAnication, 
creatins pohterh and .erh, hocial media manasement, workins witF (i0
crohoft | ce, i|O and oosle OAite ; workins in a crohh0cAltAral hettins 
witF a mAlticAltAral team, workins witF xmericanh, witF tFe UO gmqahh., 
witF Peace Corph VolAnteerh bbT xdditional eyperience in tFih pohition ; 
Plannins and hcFedAlins workins FoArh for J RehoArce Center Opecialiht 
and Corner VolAnteerh, coordinatins tFeir work, mentorins tFem and 
delesatins tahkh ; Creatins prosramh tFat correhpond to mihhion and 
soalh ; Creatins prosramh focAhed on edAcation, commAnit. and .oAtF 
de)elopment ; Creatins, preparins, workins on and Fohtins a weekl. 
radio hFow, related to promotins tFe prosramh and acti)itieh and UO 
cAltAre ; Collectins htatihtich and writins montFl. and annAal reporth, 
ah well ah e)ent reporth ; Hritins htratesic planh ; ghtaqlihFed a sreat 
collaqoration witF tFe Uni)erhit., witF uacAltieh of CompAter Ocienceh 
and uacAlt. of PFilolos.T ; gnhAred to maintain a htaqile network of 
contacth in tFe wFole eahtern part of oAr coAntr. ; Me)eloped prosram 
planh, projecth and workhFop planh

Resource Center Specialist
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2oArh per week− JB bT Mirectl. Rele)ant gyperience in tFih pohition ; 
losihtich and e)ent plannins from orsaniGation and plannins, to in)itins 
sAehth, preparins tFe room and Fohtins or openins e)enth3 ; trainins of 
new Corner VolAnteerh and facilitation of online coArheh or workhFoph 
; pro)idins gnslihF tranhlation Noral tranhlation wFene)er tFe Corner 
Fah Fad Miplomath from tFe UO gmqahh. ah sAehthE ; pro)idins cAh0
tomer her)ice, welcomins )ihitorh, Felpins tFem witF tFeir re-Airementh 
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; compAter hkillh Ahed for writins reporth, dail. commAnication, creatins 
pohterh and .erh, hocial media manasement ; workins in a crohh0cAl0
tAral hettins witF a mAlticAltAral team, workins witF xmericanh, witF tFe 
UO gmqahh., witF Peace Corph VolAnteerh bbT xdditional eyperience in 
tFih pohition ; Creatins prosramh focAhed on edAcation, commAnit. and 
.oAtF de)elopment ; Collectins htatihtich and writins montFl. and annAal 
reporth, ah well ah e)ent reporth ; uacilitatins prosramh like Con)erhation 
2oArh, wFicF at tFe Corner were Feld tosetFer witF Peace Corph VolAn0
teerh, (||Ch and di1erent workhFoph ; Horkins witF kidh and .oAtF

Retail Sales Associate
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2oArh per week− zB bT Mirectl. Rele)ant gyperience in tFih pohition 
0Horkins tFe cahF resihter 
0gnsasins witF cAhtomerh 
0|rsaniGins hFel)eh, htockins Ap, makins hAre e)er.tFins lookh neat and 
horted 
02elpins cAhtomerh witF an. -Aehtionh tFe. misFt Fa)e aqoAt tFe prod0
Acth, Felpins tFem witF cFoohins hoA)enirh


