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About

Tedikated, cardworbin( and ener(etik team xgiDder e-perienke in akFie)in( tan.
(ixDe resgDts and kross.team koDDaxorationWyitF e-perienke in FospitaDitq mana(e.
ment,retaiD and to ownin( smaDD xgsiness i xgiDt some (reat PgaDities Dibe kgstomer 
reDationsFip, kgstomer mana(ement, feopDe mana(ement, administration, rekrgit.
ment,saDes, sokiaD media marbetin(, wFikF kan xgiDd mq kareer CorwardWBan do 
attitgde,Cast Dearner, adaptaxDe, worbin( at Fi(F stress sitgations and akFie)in( 
(oaDs on timeW

RASvTO yIAKhT yGuc

Tee |Dam stgdio fikb mq kDotF Va(axond yines Va(axond yines London

Experience

Recruitment and Administration Assistant
Va(axond yines London J 2an 0304 . 2an 030•

j Sssistin( Aekrgiter witF koordinatin( inter)iews, gsin( SuO pDatCorm 
re)iewin( BVs and kondgktin( Crst sta(e inter)iews, 
j fartikipatin( in open inter)iews toob aDD o)er pDakes Cor mass rekrgit.
ment Cor tFe )enges xq koDDaxoratin( witF Mox kentreW 
j candDin( onxoardin( prokess oC tFe Fired kandidates in sendin( kon.
trakts, 
j 1abin( sgre Fired kandidates (et on trainin( pDatCorms,worb pDatCorm 
and worb xeneCtsW 
j yorbin( kDoseDq witF Fead oC peopDe direktor in Firin( new kandidates 
and diskgssin( tFe strate(iesW 
j Snswerin( kaDDs,emaiDs and soD)in( inPgiries 
j hnsgre cA kompDianke witF TRO kFekbs and axsense trakbin(W 
j uo sgpport tFe cA Tirektor witF a ran(e oC administrati)e tasbs in.
kDgdin( gndertabin( korrespondenke, settin( gp and maintainin( 9es and 
spreadsFeets etkW 
j uo sgpport cA1 xq gndertabin( worb on personneD 9es, sikbness 
rekords, empDoqee reDations etkW 
j uo prepare reports Cor mana(ers as rePgired xq tFe cA Tirektor and 
cA1W 
j Ogpport witF Ai(Ft to yorb enPgiries and issges wFere neededW Ae.
portin( to tFe 1ana(erW

Customer Advisor(Team lead)
Va(axond yines J 2an 0308 . 2an 0304

j Snswered inkomin( teDepFone kaDDs and emaiDs to tFeir GnPgiries

Marketing and Sales Intern
fikb mq kDotF J 2an 0300 . 2an 0304

j kreatin( kontent Cor sokiaD media and postin( it on onDine pDatCormsW 
j kreatin( ad kampai(ns 
j Usin( (oo(De ad words to xoost tFe xgsiness 
j Snswerin( emaiDs,kaDDs and beepin( rekords 
j Toin( ogtxognd saDes gsin( O1O marbetin( 
j Usin( yFats app xgsiness to promote to tar(et agdienke 
j ve(otiatin( prikes witF kgstomers 
j Toin( daiDq saDes reports and reportin( it to 1ana(er 
j Bondgktin( researkF in marbetin( trends Cor potentiaD kgstomers 
j Dearnin( OhI strate(ies in inkreasin( tra?k Cor onDine )isixiDitqW

Self Employed
Tee |Dam stgdio J 2an 038@ . 2an 0303

j 1ana(in( and operatin( stgdio xq pro)idin( Fair and xeagtq ser)ikes 
j mana(in( xoobin(s, answerin( kaDDs, repDqin( emaiDs and koordinate 
j maintainin( sta? and akkogntin( wa(es 
j postin( kontent in sokiaD media akkognts Hakexoob,Gnsta(ram, 
j gsin( (oo(De and Hakexoob ads to promote xgsiness 
j gsin( meta xgsiness re)iewin( per daq insi(Fts 

https://www.dweet.com/
https://www.dweet.com/consultants/_lXYOOSor


j 1aintainin( rekords gsin( spreadsFeets 
j HoDDowed trends to staq inspired and xrin( CresFest ideas e)erq daq

Education & Training

0308 . 0304 Brunel University
fost (radgate,, 

038• . 038A MuhakJam &aJ College of Engineering
RakFeDor oC Okienke, 


