
Mikhala Allen
Sample Coordinator + Aspiring 
PR & Communications Special-
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About

hity a dbnamic facIground spanning premium retail operations and ,asyion PRx W 
e.cel in creating seamless syopping e.periencesv ProDcient in mercyandise man-
agementx client adqisingx and stblingx mb adaptafilitb and Ieen ebe ,or detail en-
yance anb yigy-end foutiBue or pop-up enqironmentv
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Experience

Sample Coordinator
Stitcy Yi. 2 Apr 030/ - 

-Kwn tye logging & tracIing o, /x333+ product samplesz monty ,or Wmag-
ing Studio
-Partner wz Assistant Stblists to maintain prioritiJation & organiJation as 
directed fb Sample Kperations kead
-Hrouflesyoot anb Buestions or proflems ,rom set & post-production 
afout samples
-Coordinate wity |ercy Nubing Coordinators as needed
-horI wity tye team to pinpoint areas o, opportunitb in tye sampling 
process & frainstorm new e:cient wabs o, worIing

ORine editor
Mlossierx Wncv 2 Uul 0300 - Sep 0300

setail OperationM SpecialiMt
Hootsies 2 |ar 0300 - Uun 0300

-Per,orm mercyandise looI-upsx trans,ers & cyarge sends ,or stblistsv
-Pull special ordersx as neededv
-Re-ticIeting1 ensure accurate and timelb completion o, reBuired tagx 
place mercyandise on reticIet far
,or processingv
-Assist wity returning non-purcyased mercyandise to proper (oor loca-
tionv
-Proqide eqent supportx gi,t card and goodb fag preparationv
-Knce stocI is locatedx trans,er mercyandisex ensure accurate processing 
in CelerantzSHKR|x
remoqe store securitb sensorsx attacy securitb tags and print syipping 
documentsv
-Create syipping lafels ,or e-commerce orders utiliJing )PS horldsyipv
-Preparezassemfle containers ,or item syipmentv
-Respond promptlb to companb email correspondencev

Social Iedia Bntern
Hanba Hablor 2 Sep 030• - Lec 030•

-Assist wity roadmapping weeIlb social contentv
-Wdeate and yelp e.ecute tye Dlming and creation o, social contentv�
-Wdenti,b content creators ,or seasonal social initiatiqesv
-Continuouslb tracI and monitor industrb cyanges to Ieep social team 
up-to-date on releqant social trendsv
-Report on weeIlb social per,ormance jtop storiesx top postsx fottom 
posts5v

SaleM AMMociate
PinI CyicIen Oew GorI 2 Sep 030• - Ooq 030•

https://www.dweet.com/
https://www.dweet.com/consultants/M1TCH2gw-
https://www.linkedin.com/in/mikhala-a-20225b1a5


Frand AmbaMMador
OaIed Retail Mroup 2 Uun 030• - Sep 030•

CW vriter
CollegeYasyionista 2 Uun 030• - Aug 030•

-Pitcy and write articles

Creatihe AMMiMtant
 2 Uun 030• - Aug 030•

-Scout ,uture syoot locations and create organiJed location catalogue 
spreadsyeet jincluding pyotos and notes5

  -Syoot feyind tye scenes content during pyoto syootsx eqents etcv to fe 
used to ,or HiI HoIsx reelsx and feyind tye scenes pyotos

  -Run errands to yelp prepare ,or frand collafsx syootsx and eqents
  -Proqide on-site pyoto syoot and eqent assistance
  -Capture social media content jspeciDcallb ,or Wnstagram + HiI HoI5 and 

yelp to frainstorm ideas
  -Felp scyedule content across plat,orms fb creating and managing 

content calendarjs5
  -Aid in Wnstagram communitb engagement and yasytag organiJation 

jincluding tracIing + strategb5

WaMPion Dr Bntern
YACHKRG PR 2 Sep 0303 - Ooq 0303

C�KrganiJe and mercyandise samples and client collections
C�Hra:c samples to puflications and stblists�
C�Wnqentorb maintenance
C�Scan and labout press clips in Pyotosyop
C�Conduct competitiqe researcy in ,asyion and tecy
C�Compile and update media lists
C�)pdate client reports
C�hrite PR pitcyes
C�Fandle press mailings
C�Assist wity model castings and Dttings�
C�Plan and worI eqents including partiesx ,asyion syowsx and presenta-
tions
C�Run errands

Creatihe &irector Bntern
Hye OaId |ag 2 Uun 0303 - Sep 0303

Leqeloped yigy-impact creatiqe proDects ,rom concept to completionx 
including trailers
and promotional content ,or tye companb magaJines and campaignsv

Education T graininL

0300 - 030E fondon ColleLe o, WaMPionU yniherMit) o, tPe ArtM fondon
NSx Yasyion PR and Communications


