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Languages

Englis( N)ativeW

About

fit( six mont(s o- (ig(upresscre retail experiende at )an'oPs an' zi,,a Expressk I 
exdel in dcstomer relationsk teamworyk an' e.dient servide 'eliverAb B'aptaRle an' 
t(riving in 'Anamid environmentsk IPm syille' in das( (an'lingk or'er prodessingk 
an' maintaining store e.diendAb

SOB)hK fTOHEh fIMG

EK UEhIB LOTCz zary Gig( Kd(ool zi,,a Express )an'oPs

EAe |evel |earning 2entre Lrims(aw Brd(itedts

Experience

HR/Accounts Assistant
EK UEhIB LOTCz 0 Bcg 3•3Q u Kep 3•3Q

J zrovi'e' GO a'min scpportk indlc'ing 'ata entrA an' 'odcment donu
trolb 
J Bssiste' in generating starterk leavingk onRoar'ing paperwory an' 
mont(lA paAroll preparationb 
J Uanage' pcrd(ase le'ger an' sales le'ger invoides -or mcltiple grocp 
dompaniesk csing jcidySooys addocnting sAstemk enscring dompleteu
ness via scpplier statement redondiliations an' sales report generationb 
J Bssistande in preparation o- mont( en' dlosing indlc'ing scpport in 
preparation o- addrcals an' prepaAmentsb

Finance Team
Lrims(aw Brd(itedts 0 1cn 3•3Q u 1cl 3•3Q

J Uaintaine' an' Dle' all indoming invoides -rom scppliersb 
J Bpprove' an' redor'e' scpplier invoides csing 2UBz addocnting sAsu
temb 
J Bpprove' an' prodesse' expense dlaims an' prepare' paAments -or 
act(orisation csing pro9edt management so-twareb

Exams Invigilator
zary Gig( Kd(ool 0 Bpr 3•3Q u )ow

J Enscre' stc'ents aRi'e' RA rcles o- t(e examination (all an' pradtide' 
dorredt exam don'itionsb 
J hemonstrate yeen oRservation syills to 'etedt an' prevent anA potential 
Rread(es o- exam protodolk maintaining a vigilant presende t(rocg(oct 
t(e examination perio'b 
J Uaintain (ig( level o- pro-essionalismk -ostering an atmosp(ere o- trcst 
an' impartialitA among dan'i'ates an' staFb

Waitress
zi,,a Express 0 Kep 3•33 u Uar 3•3Q

J zrodesse' das(k dre'it dar' an' vocd(er paAments csing zTK termiu
nalsb 
J hevelope' strong teamwory an' dommcnidation syills t(rocg( eFedu
tive dollaRoration wit( dolleagcesb 
J Maying dcstomer or'ers in a timelA mannerk enscring 'eliverA o- an 
e.dient an' prompt servide to dcstomersb

Team Member
)an'oPs 0 UaA 3•33 u Kep 3•33

J 2omplete' openingk dlosing an' s(i-t d(ange tasys in -cll to promote 
store e.diendAb 
J M(rive' in a (ig(upresscre wory environmentk 'elivering dcstomer oru
'ers wit( dare an' attention to 'etailb 
J Cse' strong dommcnidation syills to Rcil' positive dcstomer relationsk 
maintaining exdellent servide an' repctationb
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English and Math Tutor
EAe |evel |earning 2entre 0 Tdt 3•5Z u Kep 3•35

J 4odcsing on ncmeradA an' literadA syills 'evelopment -or d(il'ren age' 
:u55k o-ten in a grocp an' in'ivi'cal settingb 
J OesponsiRle -or maryingk tead(ingk an' scpervising grocps o- d(il'renk 
enscring t(eir overall wellReingb 
J Cse' -adeutou-ade an' 8oom to tead( stc'ents on 'iFerent plat-ormsk 
provi'ing donveniende in learningb

Education & Training

3•35 u 3•37 University of Nottingham
Sad(elor o- Brts k Englis( |angcage an' |iteratcre

3•5Z u 3•35 St Dominic's Sixth Form College
Bu|evels6 BBS in GistorAk Edonomids an' Englis( |iteratcrek 

3•57 u 3•5Z PARK HIGH SCHOOL
L2KEk : Fsk Q Gsk 3 Hs


