
Monica Lemus
Administrative Assistant and 
Sales Rep.
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Languages

crenh( B)asihE

gnNlis( BWativeE

Spanis( BWativeE

About

bit( a stronN kahuNro,nd in retailI x efhel in h,stomer serviheI hlient k,ildinNI and 
order M,lDlment. y- efperienhe as an gfeh,tive Admin. AssistantI (oned m- suills 
in hlient relations(ipPk,ildinN and innovative sales strateNies. :rimar- lanN,aNesO 
gnNlis(I Spanis(I and keNinner in crenh(.

)RAWFS bKRTgF bxH'

)loominNdales yah-Js :ahiDh 'ardwood cloorinN C|:enne-

Experience

Administrative Assistant & Sales Specialist
:ahiDh 'ardwood cloorinN 2 Sep 019z P A,N 0100

Administrative d,ties s,h( as hreatinN invoihesI installation proposalsI 
sh(ed,linN meetinNs and deliveriesI direhtinN inhominN and o,tNoinN 
ordersI point oM hontahtI ahho,ntinNI pa-rollI and proahtivel- improvinN 
orNanijational suills. xndependentl- worued as a sales representative in 
t(e s(owroomI providinN an ed,hational efperienheI as well as efhelP
lent h,stomer servihe. |reatinN proMessional relations(ips wit( desiNnersI 
arh(itehtsI developers and (iN(PproDle hlients. cindinN innovative wa-s 
to Nrow o,r hlient list. Reviewed arh(iteht,ral plans to hreate kids to 
prospehtive hlients and provide interior desiNnPk,ild ok5ehtives.

Ful/llment T Sales
yah-Js 2 C,n 0198 P Sep 019z

borued wit(in t(e M,lDllment BKmni ServihesE team. 'andlinN inhominN 
and o,tNoinN online ordersI inventor-I loss preventionI and resolvinN an- 
iss,es inPstore or online. Replenis(inN t(e sales 3oor and h(ehuinNPo,t 
N,ests at t(e reNister w(ile providinN a stellar s(oppinN efperienhe.

Ful/lment T Sales 
)loominNdales 2 Wov 0198 P A,N 0196

'andlinN inhominN and o,tNoinN online ordersI inventor-I and resolvinN 
an- iss,es inPstore or online. Replenis(inN t(e sales 3oor and assistinN 
N,ests at t(e reNister w(ile providinN a stellar s(oppinN efperienhe. ),ilt 
relations(ips wit( new and ret,rninN hlients to Nrow o,r hlientele.

Education & graininL

010> P 010? hondon SoutB kanU yniversitM
)AB'onsE Arh(iteht,reI 

0100 P 010> .tC San Antonio RolleLe
co,ndational Suills inArh(iteht,re |ertiDhateI 

0198 El HancBo &iLB ScBool
FiplomaI 
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