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coBBiEEed

RANWtS OKAIgt OTHP

KmSo Social vri|aEe profehhional clienE

Experience

Self employedpersonal assistant
 J u2n 030- • Wow

k Manasins calendar and hcmed2lins appoinEBenEh 
k Nnhwerins pmoneh and Eazins Behhaseh 
k vreparins and hendins correhpondence 
k Krsani.ins and Dlins paperworz 
k Roozins Era|el and Bazins moEel arranseBenEh 
k Aehearcmins inforBaEion 
k A2nnins errandh 
k vlannins and orsani.ins e|enEh

Freelance Social Media Assistant
KmSo Social J u2n 030- • u2n 030-

k Manasins hocial Bedia acco2nEh for B2lEiple cmannelh incl2dins RMO, 
Hmih incl2deh rehpondins Eo coBBenEh and Behhasehy and BoniEorins 
analCEich, 
k TdenEifCins EarseE a2diencehy heEEins soalhy and de|elopins hEraEesieh, 
k bollaxoraEins wiEm oEmer deparEBenEh, Hmih co2ld incl2de BarzeEinsy 
halehy and c2hEoBer her|ice Eo de|elop and eYec2Ee hocial Bedia caB•
paisnh, 
k NnalChins hocial Bedia daEa, Hmih in|ol|eh Eraczins Eme perforBance of 
hocial Bedia caBpaisnh and idenEifCins areah for iBpro|eBenE, 
k AeporEins on hocial Bedia acEi|iEieh, Hmih co2ld in|ol|e creaEins reporEh 
for BanaseBenE or hmarins inhismEh wiEm oEmer EeaBh

Education & Training

030- • 030- Croydon College
SE2denE in 1ear 8RHgb R2hinehhy 

0387 • 030- Eden Park High School
Scmool lea|ery 

https://www.dweet.com/
https://www.dweet.com/consultants/jKNZrjp5E

