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Experience

Receptionist
OteDDv |cmvrtneB 0 CSh 343P y Gvn 343q

xro)idinh v weDcofinh en)ironfent bor v )vrietB ob .aTE vnd VEx hSests 
in v briendDB vnd discreet bvs(ion, obten wit( )erB s(ort devdDines vnd 
éSicI c(vnhes ob pDvnsA 
xro)idinh v -espoIe De)eD ob cvre bor t(e -SiDdinh, brof SsSvD dSties to 
DvstyfinSte errvnds in v defvndinh vnd (ih( pvce en)ironfentA UsSvD 
dSties incDSde fvnvhinh t(e |viDroof bor incofinh vnd oSthoinh dey
Di)eries dviDB, crevtinh Medg1, UxO vnd RoBvD |viD s(ipfents -ot( intery
nvtionvD vnd dofestic vDonh wit( London -vsed coSriersA Owvtc(es vnd 
svfpDes ob bv-ric vnd (vrdwvre bor hvrfents vnd prodScts hoinh to vnd 
brof EtvDB, xvris vnd EndivA E wvs responsi-De bor t(e vccSrvte dispvtc( 
vnd retSrn ob vDD itefs hoinh to vnd brof xvris Mvs(ion weeIA 
Cssistinh in settinh Sp vDD t(e feetinh roofs vnd t(e cvb9 vrev bor Dvrher 
presentvtionsA Livisinh wit( t(e MvciDities tevf to ensSre t(e -SiDdinh sBsy
tefs vre bSnctioninh, Dohhinh vnB issSe to fvintvin svbetB vnd e7ciencBA 
|vnvhinh Otvj cvrds vnd KeB(oDdinh bor t(e -SiDdinhA 
Keepinh Sp constvnt coffSnicvtion wit( vDD stvj, t(e F7ce fvnvher 
vnd MvciDities |vnvher vnd uShhDinh t(e )vrietB ob defvnds in v tifeDB 
vnd prodScti)e bvs(ionA C Dot ob pro-Def soD)inh vnd fvintvininh vnd 
encoSrvhinh v pDevsvnt vnd enuoBv-De worI en)ironfent bor vDD depvrty
fents vs v personvD point ob prideA

Venue Receptionist
m(eDsev Moot-vDD mDS- 0 CSh 34z5 y CSh 343P

Mront ob (oSse bor t(e |vin o7ce reception vnd e)ents reception in 
Otvfbord Wridhe, incDSdinh fvtc( dvBsA TorIinh wit( t(e sSpporters, 
toSrists vnd fef-ers ob stvj to ensSre vn enuoBv-De vnd weDcofinh 
e1perience vt m(eDsev Moot-vDD mDS-A En)oD)ed in t(e cofpiDvtion vnd 
coffSnicvtion ob g)ent Frders to t(e reDe)vnt depvrtfentsA CDso Divisy
inh vcross depvrtfents, to ensSre t(vt deDi)eries bor e)ents (v)e -een 
processed bor set Sp or coDDectionA 
Cssistinh OSpporter Oer)ices to process Mvn ReéSests vnd crevtinh Mvn 
Detters vnd e1periences to -e sent bor v )vrietB ob revsonsA Cssistinh t(e 
JicIet depvrtfent wit( pvcIvhinh t(e fef-ers(ips in v tifeDB fvnner, 
ensSrinh éSvDitB vnd vccSrvcB in v éSicI tSrnvroSndA

Sales Assistant
.o--s London 0 CSh 34z’ y CSh 34z5

mSstofer ser)ice -ot( on t(e p(one vnd in person, wit(in v bvstypvced 
retviD en)ironfent on t(e Kinhs RovdA  JvsIed wit( processinh t(e stocI 
vnd orhvnisvtion ob t(e stocI roofA xrocessinh onDine orders t(roSh(oSt 
t(e dvB vDonh wit( rSs( orders brof ot(er -rvnc(esA J(e store (vd 
rehSDvr points ob svDe vnd window e)ents t(vt woSDd in)oD)e vssistinh t(e 
desihners wit( -SiDdinh vnd de rihhinh t(e bSrnis(inhs vssocivted wit( 
t(ese vcti)vtionsA
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Receptionist & Facilities liaison
GA TvDter J(ofpson London NGTJ LondonH 0 Oep 34zz y GSD 34z’

G TvDter J(ofpson wvs one ob t(e oDdest vnd fost prestihioSs vdy
)ertisinh lrfs in t(e worDdA E wvs responsi-De bor weDcofinh -DSe c(ip 
corporvte cDients vnd ceDe-rities w(o cvfe on site bor )oiceo)ers vnd 
ot(er prodSction worIA  E wvs vccSstofed to fvintvininh vn enerhetic, 
briendDB vtfosp(ere wit( v bvst pvce ob worI vnd éSicI t(inIinhA E crevted 
vnd fvnvhed cDient vnd internvD -ooIinhs bor v do:en feetinh roofs, 
Divisinh wit( oSr (ospitvDitB pro)iders, cDevninh stvj vnd fvintenvnce 
tevfA E crevted v dviDB -SDDetin bor t(e vhencB vnd sent oSt vDD e)ent 
vnnoSncefents vnd crevted vrtworI bor t(e wvDDs ob oSr restvSrvnt in 
prepvrvtion bor cDient e)ents vnd wvs in)oD)ed in specA worI bor pitc( 
feetinhsA

Groom and student
TgLLEa2JFa REkEa2 0 |vr 34z4 y CSh 34zz

TeDDinhton Ridinh is vn internvtionvD cofpetition )enSe vnd Devdinh UK 
eéSestrivn trvininh centre wit( vn oStstvndinh repStvtion vnd DS1SrB 
bvciDitiesA Cttrvctinh stSdents vnd probessionvDs brof vcross t(e worDd, 
t(e vwvrd winninh sc(ooD is Writis( .orse OocietB vppro)edA TeDDinhton 
Ridinh (vs v SniéSe vnd -evStibSD Docvtion, set wit(in 844 vcres ob t(e 
kSIe ob TeDDinhton6s .vfps(ire estvteA
kSties incDSdeY

géSine cvre
.oSse fot(er bor q4 stSdents 
|vintenvnce vnd cvre
TorI on t(e pri)vte Di)erB Bvrd o)erseeinh P4 (orses
xri)vte cvre ob 8 (orses -B pri)vte owners reéSest 
Ct Lord |orninhton6s reéSest to o)ersee fvnvhefent vnd cvre ob (is 
pri)vte eéSerrBY e)ent vnd s(ow (orses w(en t(e .evd 2roofswofvn 
wvs oj site
 En c(vrhe ob specivD cvre ob vn vwvrd winninh ponB, owned -B Lord 
|orninhton, to -rinh -vcI to cvre brof v Dibe     t(revteninh inuSrB Nv 
-roIen DehH, to -rinh -vcI to bSDD (evDt( vnd cofpetiti)e stvtSsA

Intern
WSr-errB 0 GSD 3445 y GSD 3445

WSr-errB is v DS1SrB bvs(ion (oSse, estv-Dis(ed in z&8– -B J(ofvs 
WSr-errB vnd (evdéSvrtered in London, gnhDvndA Et cSrrentDB desihns vnd 
distri-Stes revdB to wevr, incDSdinh trenc( covts Nbor w(ic( it is fost 
bvfoSsH, Devt(er vccessories, vnd bootwevrA
kSties incDSdeY

Cnticipvtinh t(e needs ob t(e (evd ob t(e vteDier 
Livisinh wit( t(e (evd ob t(e s(owroof to ensSre vDD prodScts vre v)viDy
v-De to pri)vte cDients 
En c(vrhe ob stocIinh vnd restocIinh rvcIs
OtBDinh bor pri)vte cDients
Frhvnisinh fodeDs in t(e pri)vte stSdio 
Frhvnisinh Crc(i)e pieces bor pri)vte cDients vt v fofents notice
F)erseeinh new prodScts cofinh into t(e s(owroof
OoSrcinh prodScts bor pri)vte cDients
Resevrc( bor weDDness e1periences bor t(e entire tevf in order to -oost 
fentvD (evDt( vnd forvD
Frhvnisinh tevf -SiDdinh e1periencesY Hohv vnd weDDy-einh
Cdfin bor .R

Education & Training
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