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About

votiyated and ent()siastiB indiyid)al B)rrentl2 D)rs)inh a Leyel . M)siness Bo)rse 
in London, s(opBasinh a Bommitment to onhoinh learninh and deyeloDment- uamilx
iar pit( eyent Dlanninh and administration tasks, (as deyeloDed orhanisational and 
time manahement skills- Wis(es to eqBel in B)stomer seryiBe and deyeloD stronh 
sale teB(nib)es, skills imDortant in t(e M)siness porld- AyailaRle for Rot( retail and 
(osDitalit2 oDDort)nities in a d2namiB, fastxDaBed pork enyironment-
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' EeyeloDinh and imDlementinh TgPs tailored to eaB( B(ildjs sDeBiVB 
needs and aRilities, ens)rinh t(e2 reBeiye aDDroDriate ed)Bational s)Dx
Dort- 
' Proyidinh instr)Btion in aBademiB s)RzeBts, life skills, and soBial skills, 
often )sinh sDeBialiCed teB(nib)es and materials- 
' vanahinh and s)DDortinh Dositiye Re(ayio)r, addressinh Re(ayio)ral 
iss)es, and imDlementinh Re(ayio)rs interyention Dlans 
' Joordinatinh and sometimes Droyidinh yario)s t(eraDies s)B( as 
sDeeB(, oBB)Dational, and D(2siBal t(eraD2, often in BollaRoration pit( 
ot(er Drofessionals- 
' uaBilitatinh eGeBtiye Bomm)niBation, p(iB( ma2 inBl)de )sinh assistiye 
teB(noloh2 or alternatiye Bomm)niBation met(ods for nonxyerRal B(ilx
dren-

Admin Assistant (Work
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' Performed administratiye tasks, s)B( as doB)ment Drintinh, sBanninh, 
(andlinh D(one Balls, and manahinh email BorresDondenBe- 
' Erafted and sent Drofessional letters and emails to Blients, Droofreadinh 
all Bomm)niBations Refore sendinh t(em- 
' vaintained Rot( D(2siBal and dihital Vlinh s2stems and onRoarded nep 
Blients, Batehorisinh t(eir Bases aBBordinhl2- 
' Jreated a BomDre(ensiye dail2 loh, detailinh all BomDleted tasks and 
aBtiyities )ndertaken t(ro)h(o)t t(e da2-
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