
Latika Chandela
Senior Executive Assistant

View prolDe on gweet

Languages

EnhDisH

dinWi

About

RitH a ricH db kac,hrounWI m exceD in creatinh enhahinh custoyer experiences anW 
yanahinh W.nayic teay environyentsP frolcient in EnhDisH anW dinWiI y. retaiD 
expertise spans cDient aWvisinhI st.DinhI inventor. controDI anW ensurinh HeaDtH anW 
sa-et. in -astBpaceW settinhsP fassionate akout woyenswear anW keaut.P

NbAOgS RKbTEg RmMd

gFm Linance fvtP |tWP

Experience

Senior HR Executive
 2 Fa. 018J B Oow

jok besponsikiDities geDehate dbBreDateW tas,s anW set ok'ectives -or 
teay yeykersI trac, eypDo.ee hrowtHI anW yonitor WaiD. per-oryance 
geveDop anW iypDeyent coypan. poDicies anW proceWures tHat HeDp 
proyote a HeaDtH. anW proWuctive wor, environyent besearcH staGnh 
trenWsI estakDisH s.steyatic wor,4owsI anW recoyyenW soDutions to 
iyprove our coypan.Cs recruityent practices •uiWe senior yanaheyent 
on coypDianceBreDateW yatters anW Weyonstrate .our lnWinhs tHrouhH 
virtuaD yeetinhs anW presentations |eaW anW coorWinate onkoarWinh -or 
new HiresI process prokationar. -eeWkac,I anW yanahe eypDo.ee evaDB
uations anW teryinations
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canWiWate interviews 9oorWinate Dohistics -or new Hire orientations anW 
eypDo.ee traininh sessions 

U froyoteW as a db Executive Lroy ApriD 018: to ApriD 018JP 

jok besponsikiDities( 

gesihn coypensation anW kenelts pac,ahes geveDop -air db poDicies 
anW ensure eypDo.ees unWerstanW anW coypD. witH tHey Assess trainB
inh neeWs anW coorWinate Dearninh anW WeveDopyent initiatives -or aDD 
eypDo.ees Fanahe eypDo.eesC hrievances Feasure eypDo.ee retention 
anW turnover rates Kversee WaiD. operations o- tHe db Wepartyent
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jok besponsikiDities( Enter eypDo.yent Wata into coyputer Watakase 
Mrac, anW upWate HourD. eypDo.ee Deaves o- aksence
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U Ror,eW as an mntern in db gepartyent -roy januar. 011) to januar. 
0181P 

jok besponsikiDities( 
U zpWate our internaD Watakases witH new eypDo.ee in-oryationI incDuWB
inh contact WetaiDs anW eypDo.yent -orys 
U ScHeWuDe anW conlry interviews witH canWiWates 
U frepare dbBreDateW reports as neeWeW 6Di,e traininh kuWhets k. WepartB
yent5 
U farticipate in orhani3inh coypan. events anW careers Wa.s
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Education & Training

018: B 0101 Indira Gandhi National Open University (IGNOU)
NacHeDor o- ArtsI 

011  B 0180 National School of Open Learning (NIOS)
81tHI 

011  B 010 Schooling C.B.S.E
80tH KpenI 


