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Experience

Administrative Assistant
dnitef Wations K(ce )or Oest N)rica anf tFe SaFeD kdWKONS, 2 0uD 1-1• 
z Wow

y Nssists in tFe preparation anf feveDopment o) worL prohrammes anf 
MufhetsP 
y CoDDects fata )or reDevant fataMases anf prepares afministrative rez
portsP 
y Aeviews anf assists in lnaDiqinh cost estimates anf Mufhets )or misz
sionzFeDf eventsP 
y Tfentiles anf reports issues as tFe9 arise anf pro/ers appropriate 
actions wFen rejuirefP 
y Coorfinates rehuDarD9 witF service units anf Diaises witF internaD team 
memMers anf outstations as neefefP 
y Nssists manaher in tFe eDaMoration o) resource rejuirements )or Mufhet 
suMmissionsP 
y ScFefuDe FihFzstaLes externaD meetinhs witF hovernment ahencies| 
emMassies anf otFer dW ahenciesP 
y Uer)orms heneraD afministrative futies as tFe9 arise| coverinh Dohistics| 
procurement| anf Fuman resource manahementP 
y Jiaise witF externaD service provifers| venfors| anf dW rehionaD ahenz
cies to oMtain afministrative anf procurement in)ormation as rejuirefP

Copywriter and Product Researcher
Tmahinarium Creative bDoMaD 2 Sep 1-•8 z BeM 1-1•

y Cra)t cDear| orihinaD| compeDDinh cop9 ifeasYmessahesYscripts anf prez
sent tFese internaDD9 anf externaDD9 to cDientsP 
y AesearcF to conceptuaDiqe ifeas| feveDop Mranf eDements anf assist 
in otFer aspects o) tFe creative process to create a coFesive| accurate 
content anf Mranf imaheP 
y CoDDaMorate witF marLetinh| fihitaD| creative anf Musiness Deafers to 
unferstanf tFe Musiness oM7ectives| profuct )eatures anf Menelts tFat 
frive content strateh9P

Content Writer and Business Development Executive
SevicUgC 2 BeM 1-•4 z Nuh 1-•8

y Confuct sociaD or economic surve9s on tFe DocaD reaD estate marLet to 
assess feveDopment potentiaD anf )uture trenfs to )ormuDate reaD estate 
Musiness stratehiesP 
y Aeview anf evaDuate tFe reaD estate feveDopment patterns to crez
ate reDevant content tFrouhF MDoh posts| vifeos| ezMooLs| in)ohrapFics| 
wFiteMoarf animations| Dive vifeos anf presentation sDifesP 
Nwarf Oon Rest Sta/ o) tFe %ear )or 1-•4 tFanLs to a tracL recorf o) 
consistentD9 feDiverinh weDD executef pro7ectsP 
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Marketing Intern
.PE Nircons 2 Sep 1-•6 z .a9 1-•4

y T confuctef marLet researcF anf anaD9sis to ifenti)9 saDes anf marLetz
inh opportunitiesP 
y T feveDopef stratehic reDationsFips across tFe construction infustr9| 
tarhetinh arcFitects| mecFanicaD consuDtants| mecFanicaD enhineers anf 
contractorsP
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Corporate Communications Intern
OeMLra)t| JJC 2 Nuh 1-•6 z 0an 1-•4

y T manahef an extensive fataMase containinh sensitive in)ormationP 
y ScFefuDef traininh seminars anf inter)acef witF trainees via SL9pe| 
emaiDs anf pFone caDDsP 
NcFievement T curatef meaninh)uD sociaD mefia content| increasinh sociaD 
mefia interactions M9 up to 5-  P

Education & Training

1-•1 z 1-• Caritas University
RacFeDor o) Science| 

1-•- z 1-•1 Saint Albert's Comprehensive College
Certilcate o) Efucation| 

1--  z 1-•- Saint Albert's Comprehensive College
Certilcate o) Efucation| 


