
Elvis Graham
Administrative Support

View prolDe on Eweet

Languages

gnhDis( N)ativeI

About

c am dedixated to providinh efxeDDent xustomer servixe in -ast.paxed retaiD envi.
ronmentsW ,it( efperienxe in hreetinh xustomersy xDient advisinhy stbDinhy produxt 
DakeDDinhy stoxBroom manahementy and store maintenanxey c efxeD at muDtitasBinh 
and t(rive on deDiverinh a premium s(oppinh efperienxeW

ROA)ES ,KOTgE ,cH|

Kasis Axademb

Experience

Administrative Support Assistant
Kasis Axademb J 2un 0•00 . 2uD 0•00

xoordinatinh meetinhsy and (andDinh xorrespondenxeW 
M Uaintained orhanised lDinh sbstemsy improvinh axxessikiDitb and eP.
xienxbW 
M CtiDised stronh xommunixation sBiDDs to interaxt wit( 5arentsy Heax(ersy 
and 5upiDsW 
M 5repared and proo-read various doxumentsy ensurinh axxuraxb and 
pro-essionaDismW 
M Assisted in event pDanninh and xoordinationy demonstratinh attention 
to detaiD and muDtitasBinh akiDitiesW 
M 5rolxientDb used oPxe so-twarey sux( as Uixroso-t KPxe Suitey -or data 
entrb and report henerationW 
M Eemonstrated a (ih( DeveD o- xonldentiaDitb w(iDe (andDinh sensitive 
in-ormationW 
M 6oDDakorated wit( teax(ers to streamDine proxesses and en(anxe over.
aDD oPxe produxtivitb
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